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OBO3HAYEHUNA N COKPALLLEHNA

EIMMCS3 - eanHas rocyaapcTBeHHas MHhopMaLMoHHas c1cTemMa 34paBooXpaHeHus.

M3UCP - MHUCTEPCTBO 34PaBOOXPaHEHNA N COLMATIbHOIO PasBUTUSA.

MNCIAH - nHJopmaumoHHasa cucTema nepcoHasibHbIX AaHHbIX

JIMNY - neyebHO-NPOMIAKTMHECKOE YUPEXAEHME - ydacTHUKM EMAC3

IMAH - nepcoHasibHble JaHHbIE

PerncTp - pervioHa/ibHbIA cermeHT PefepasibHOr0 perucTpa vy, MMERLLMX MNpaBo Ha
rocylapCTBEHHYHO COLMasIbHYHO MOMOLLL B BUAe Habopa coumanbHbIX YCnyr

LIOA - LieHTp 06paboTKM fAaHHbIX

APM - aBTOMaTM3MpOBaHHOe paboyee MeCTO



1. OBWUME MNOSTOXKEHNA

11 Hacrtoswmm MonoxkeHnem onpegenseTca nopsagoK NonyyYeHus, XpaHeHus, nepegayuv
1N N60ro [pyroro UCMosb30BaHUA MEepPCOHaNbHbIX [AaHHbIX FpaxaaH U paboTHMKOB B BY PK
«Pecny6nunkaHckas 6onbHULA UM.M.M.)KeMuyeBay (gasee - YUpexxaeHue). .
1.2. HacTtosiee MonoxeHne pa3paboTaHO B COOTBETCTBUM C: / 1
- KoHcTutyumein PO;
- TpyLoBbIM KOAgeKkcoM P®;
- ®efepasbHbIM 3aKOHOM OT 27 nond 2006 1. Ne 152-®3 «O nepcoHanbHbIX AaHHbIX»;
- ®epgepasibHbIM  3aKOHOM 0T 27 uona 2006 r. Ne 149-03 «O6 uH(opmauuu,
NH(OPMALMOHHBIX TEXHOMOTUAX U 0 3aLiuUTe MH(opMaLuny;

- ®epepanbHbIM 3aKOHOM OT 29 mons 2004 r. No 98-®d3 «O KoMMep4YecKon TaiHe» (C
N3MEHEHUAMUN N LOMOSTHEHUAMM);

- TlepeyHeMm CBefeHUA KOH(UAEHUMAIbHOrO XapakTepa, YTBEPXAEHHbIM YKa30oMm
Mpe3naeHTa P® ot 06 mapTa 1997 r. Ne 188 (C M3MEHEHUAMU U LOMOSHEHUAMM);

13.  [ns ueneit HaCTOALLErO MOIOXKEHMS UCNONb3YHOTCA CeAytoLne OCHOBHbIE NMOHATUS:

MepcoHanbHble AaHHble - nbas UH(opPMaLMs, OTHOCALWAACA K OnpefesieHHOMY Wu
onpegensieMoMy Ha OCHOBaHWW TakoW MH(opMaumn guanyeckomy nuly (CyobeKkTy nepcoHasbHbIX
[laHHbIX), B TOM YuC/e ero amuamns, Ums, OTYeCTBO, rof, Mecsl, faTa U MecTO POXAeHUs, ajpec,
ceMeliHoe, coumanbHOe, UMYLLECTBEHHOE MOMOXKeHWe, 0bpa3oBaHue, npoeccus, JoXoabl, Apyras
NH(opmauus;

O6paboTKa NepcoHasIbHbIX AaHHbIX - AeACTBMS (Onepayun) ¢ NepCOHaIbHbIMU AaHHbIMK,
BK/ItOYas cOop, cUCTeMaTM3aumio, HaKOMIeHWe, XpaHeHne, YyTOUHeHMe (OOHOBNEHMWe, U3MEHEHNE),
MCNONb30BaHWe, pacnpocTpaHeHne (B TOM uucne nepefadvy), 06e3nnumBaHue, 610KMPOBaHMe,
YHUYTOXEHWE NePCOHAbHbIX JaHHbIX;

PacnpocTpaHeHne MepcoHasibHbIX AaHHbIX - AEWACTBWS, HanpaBfieHHble Ha rnepefady
MepCcoOHa/IbHBLIX AaHHbIX OMpefenieHHOMY Kpyry nuy (nepegaya nepcoHasibHbIX AaHHbLIX) WM Ha
O3HaKOM/IeHVEe C MepCOHa/IbHbIMU  [aHHbIMW HeorpaHW4YeHHOro Kpyra /vy, B TOM 4yucCne
06HapofoBaHVe MepCoOHa/IbHbIX [aHHbIX B CPeACTBaxX MacCOBOW WH(OpMauun, pasmelleHue B
NH(OPMaLMOHHO-TENEKOMMYHUKALMOHHbIX CETAX WAN NPeAocTaB/ieHne 4OCTYNa K NepcoHabHbIM
[aHHbIM KaKUM-IM60 MHLIM CNOCO60M;

Vicnonb3oBaHMe MepcoHasIbHbIX AaHHbIX - AeACTBMS (onepauun) € MNepcoHasIbHbIMU
[AaHHbIMKW, COBepLUaeMble YUpeX[eHVeM B LEeNAX MPUHATUSA PelleHnid Uan COBEPLUEHUS WHbIX
[EeACTBUIA, NOPOXAAIOLWMX HOPUANYECKME MOCNEeACTBUS B OTHOLUEHUW CyObeKTa MepcoHasIbHbIX
JAaHHbIX WKW ApYyrux nuy nnbo MHbIM 00pa3oM 3aTparvBarolimx npasa U cBO6OAbI CyObekTa
NMepPCOHaNIbHBIX AaHHbIX NN APYTUX L,

BnokuvpoBaHve nepcoHasibHbIX AaHHbIX - BPEMEHHOe  MpekpalweHue  cbopa,
cUCTEMAaTU3aLMW, HAKOMNEHWS, UCMO/Mb30BaHUSA, PAaCNpPOCTPaHEHUS MEPCOHA/IbHBIX AaHHbIX, B TOM
yucne ux nepegauu;

YHUUTOXeHNe NepCOHasIbHbIX AaHHbIX - AeCTBUSA, B pe3y/ibTaTe KOTOPbIX HEBO3MOXHO
BOCCTAHOBUTb COfepPXKaHue MepCoHa/IbHbIX AaHHbIX B MH(OPMALMOHHON CUCTEME MEPCOHA/TbHbBIX
[aHHbIX WM B pe3ynibTate KOTOPbIX YHUUTOXAKTCA MaTepuasibHble HOCUTENIM MEePCOHaIbHbIX
LaHHbIX;

O6e3nnumBaHMe NepCoOHa/IbHbIX [AaHHbIX - [eicTBUA, B pesy/nbTaTe  KOTOPbIX
HEBO3MOXHO OMpeAennUTb MNPUHAAIEXXHOCTb MEPCOHANbHLIX AaHHbIX KOHKPETHOMY CYObeKTy
NepCOHa/bHbIX AaHHbIX;

MHdopmaunoHHasa cuctema MepCoOHasIbHbIX [JaHHbIX - WMH(OPMaLMOHHasA CUCTEMA,
npegcTaBnatoLas cobor COBOKYMHOCTb NEPCOHa/IbHBIX AaHHbIX, COAepXawmxca B 6ase faHHbIX, a
TaKKe MH(OPMaLMOHHbLIX TEXHOMNOMMIA MU TEXHUYECKMX CPeACTB, MO3BOMAIOWMX OCYLLECTBNATb
06paboTKy TaKuX MepcoHa/IbHbIX AaHHbIX C WUCMO/b30BaHWEM CPeACTB aBTOMaTu3aumMn uam 6es
MNCNOo/b30BaHUA TaKUX CPEACTB;



KoH(maeHUManbHOCTb MepPCOHaNIbHbLIX [aHHbIX - 00s3aTeflbHOe A1  CO6MI0AeHUS
YupexgeHveM Uan MHbIM MOYUMBLUMM LOCTYM K NEPCOHa/IbHbIM JaHHbIM NML0M TpeboBaHue He
[ONyCKaTb MX pacrnpocTpaHeHne 6e3 cornacus cyobekTa MepcoHasbHbIX AaHHBIX WU HaM4ums
MHOr0 3aKOHHOI0 OCHOBaHUS;

OO6LWeoCTYNHbIE  MEePCOHa/IbHbIE  JaHHble - MepPCOHa/IbHble  AaHHble,  AOCTYnN
HeorpaHNMYeHHOro Kpyra /My, K KOTOPbIM MpeaocTaBieH C cornacusi cyobekTa NepcoHalbHbIX
[AaHHbIX MM Ha KOTOpble B COOTBETCTBMM C (pefepasibHbIMM 3aKOHaMW He pacrnpocTpaHseTcs
Tpe6oBaHve CO6/10AEeHNS KOH(ULEHLNATBHOCTI,



KoHthmaeHUManbHOCTb  MepcoHasbHbIX AaHHbIX - 06s3aTeNibHOe Ana  cobntoaeHus
YupexxaeHneM vav UHbIM MOAYYMBLUMM LOCTYN K NMEPCOHaNbHLIM AaHHbIM NIMLOM TpeboBaHue He
JonycKaTb WX pacnpocTpaHeHWe 6e3 corfacusi cy6beKTa MepCOHaNbHBIX AaHHbIX WA HaINYNS
MHOr0 3aKOHHOF0 OCHOBAHMS;

OO6Lef0CTYNHbIE  MEPCOHa/IbHbIE  AaHHblE - MepPCOHaNbHble  AaHHble,  AOCTYyn
HEOrpaHMYeHHOro Kpyra fiul, K KOTOPbIM MpefoCTaBfieH C cornacusi CybobekTa MepCcoHabHbIX
JaHHbIX WM Ha KOTOpble B COOTBETCTBMMU C (hefepaibHbIMM 3aKOHaMW He pacnpoCTpaHseTCs
Tpe6oBaHue COb6M0AeHNS KOHDULEHLNATBHOCTI.



2. MEPCOHAJIbHbIE OAHHbIE MPAXKAAH
2.1. CBOP 1 OBPABEOTKA NMEPCOHAJIbHBIX JAHHbIX TPAXXAAH

2.1.1. MNepcoHasbHble faHHble rpaXKAaHnHa OTHOCATCS K KOH(MAEHLMaNbHON nHhopmauuu,
TO eCTb MNOpPAAOK paboTbl C HUMK pernameHTMpoBaH TPYLAOBbIM 3aKOHOAATENIbCTBOM PO,
®efepanbHbiM  3aKOHOM 0T 27 uoHA 2006 1. Ne 152-®3 «O nepcoHasbHbIX AaHHbLIX» U
OCYLLIECTBNAETCS C COONIOAEHMEM CTPOr0 ONpeeNeHHbIX NPaBun 1 YCOBWIA.

2.1.2. TI'nasHbiM BpadyoMm BY PK «PecnybnvkaHckad 6onbHUUa uMm.M1.M1M.>Kemuyesa»
onpegensieT NnL, U3 Yncna PaboTHUKOB YupexaeHus (ganee - paboTHUKK), YMNOHOMOYEHHbIX Ha
06paboTKy MNepcoHaNlbHbIX [aHHbIX rpaXpaH u obecneymsatownx 06paboTKy MNepCOHaIbHbIX
[laHHbIX B COOTBETCTBUN C TpeboBaHMAMM PefepanbHOro 3akoHa ot 27 utons 2006 r. N 152-d3 "O
NePCOHa/IbHBIX AaHHbIX", APYrMX HOPMATMBHbLIX MPaBOBbIX akTOB Poccuiickon Pefepaumu, a
TaKXXe HeCyLUMX OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickoi depepaumm
3a HapyLUEHWe pexxnma 3aLnThbl STUX NePCOHAbHbIX AaHHbIX.

2.1.3. B uensax obecrieyeHns npaB M CBOOOA 4esioBeKa M rpaXkpaHuWHa paboTHUKKU Mpu
06paboTKe NepcoHabHbIX JaHHBIX rpaXkaaH 06d3aHbl CObN04aTh CnefytoLme TpeboBaHUS:

2.1.3.1. O6paboTKka nNepcoHa/lbHbIX [aHHbIX rpaXKaaH OCYLUECTBASETCH B  Lensx
o6ecneyeHuns cobnogeHns KoHCTUTYuUmmn Poccuitckort ®efepaumm, defepaibHbIX 3aKOHOB U UHbIX
HOPMaTMBHbIX MPaBOBbIX aKToB Poccuiickor defepaumy B 4aCTU OKa3aHWUA MeAULUHCKUX YCnyr
HaceneHuto.

2.1.3.2. TlepcoHanbHble AaHHble rpaxaaHWHa nonyyarT oT MuH3gpaBa PK, CTpaxoBbiX
KomnaHuii, TepputopuansHoro oHga OMC, camoro rpakpgaHuHa v obpabatbiBaloT B BY PK
«PecnybnunkaHckas 6onbHMua nM.M.M.>XKemuyesa» Ha APM JIMY, Bxogswem B ICMNAH “EMMC3
Pecny6nukun Kanmbikusa” (ganee - ICMAH).

2.1.3.3. 3anpewjaetcs nonyyatb, o06pabaTbiBaTb W XPaHUTb MEPCOHaNIbHbIE AaHHble
rpaxgaHnHa o NOAUTUYECKUX, PETMTUNO3HBIX U MHBLIX YOEXAEHMSAX, YaCTHOM >XMU3HW, YNIEHCTBE B
O6LLECTBEHHbIX O00bEeAUHEHWSAX, B TOM 4MCe B MPOKECCMOHANbHBIX COK3aX, a TakXe JIobyHo
LPYryto MH(opmaLmio, He KacaroLyoca NpeaocTaBieHns rpaxaaHam ycnyr B pamkax EFNCS;

2.1.3.4. BY PK «PecnybnukaHckasa 60nbHMua uM.I.IM.)KemuyeBa» He WMeeT Mpasa
nonyyatb U obpabaTbiBaTb NEPCOHA/IbHbIE JaHHbIE IPaXKAaHWHA O ero Y/IeHCTBE B OOLLECTBEHHbIX
00beAVHEHNAX WM ero  MPOQICOK3HOM  [eATeNlbHOCTW, 32  WCK/HOYEHWEM  CJlyuyaes,
npeaycMOTPeHHbIX (efepasibHbIM 3aKOHOM.

2.1.3.5. Tlpy NPUHATMX PeLLEHWNA, 3aTparMBalOLMX MHTEpPeCbl Cy6beKkTa MepCOHaIbHbIX
[laHHbIX, COTPYAHUKN YUpexAeHUd He MMeroT MnpaBa OCHOBbLIBATLCA Ha MEPCOHabHLIX AaHHBLIX
CyObeKTa MEepCOHa/IbHbIX  AaHHbIX,  MOMYYEHHbIX  WCKMOUUTE/IBHO B pesynbTate WX
aBTOMAaTU3MPOBAHHON 06pabOTKN NN 3NEKTPOHHO.

2.1.3.6. Heobxogumo obecneumBaTb KOH(MAEHUMAIbHOCTL MEPCOHA/IbHBLIX [AaHHbIX, 3a
NCKNIOYEHNEM C/lyYaeB 06e31MUMBaHUA MEPCOHATbHbLIX AaHHbIX 1N B OTHOLUEHUW OOLLEAOCTYMHbIX
NnepcoHasIbHbIX [aHHbIX.

2.1.3.7. B cny4yae BbIBNIEHNS HEAOCTOBEPHBLIX MEPCOHANIbHBLIX AAHHbIX TpaXKAaHUHA Wan
HenpaBOMEpPHbIX AeWCTBUA C HUMKM paboTHMKOB BY PK «PecnybnvkaHckas 60nbHULA
nM.M.M.>KemuyeBa» npy ob6paLleHUn MavM No 3anpocy rpaxaaHuHa, SBAAKOLLErocs CyObeKToM
MepPCOHaNbHBIX JaHHbIX, WX ero 3aKOHHOro npeacTaBuTens NMbo YrnosHOMOYEHHOrO opraHa o
3aliMTe npaB CyObLEKTOB MEPCOHabHLIX [aHHbIX, HEe0OXOAMMO OCYLLECTBUTL 6/I0KMPOBaHME
NepcoHaNIbHbIX [aHHbLIX, OTHOCALLMXCA K COOTBETCTBYIOLLEMY TrpadKAaHWHY, C MOMEHTa TaKoro
obpalleHusa unm NoslyvyeHns Takoro 3anpoca Ha Nepuos NpoBepKu.

2.1.3.8. B cnyyae noatBepxAeHMsA (hakTa HEAOCTOBEPHOCTUM MepPCOHA/IbHbIX [AaHHbIX
rpakgaHnMHa Ha OCHOBaHMWM [OKYMEHTOB, MpPeACTaB/IEHHbIX CYObLEKTOM MEPCOHa/IbHBIX AaHHbIX,
WK ero 3aKOHHbIM NpescTaBuTeneM MM60 ynosHOMOYEHHbIM OpraHoM Mo 3alimTe npaB CyObLeKTOB
NePCOHa/IbHBIX AaHHbIX, U UHbIX HEOOXOAMMBIX AOKYMEHTOB YTOUYHUTL MEPCOHA/bHbIE AaHHbIE U
CHATbL NX BNOKMPOBaHNE.



2.1.3.9. B cnyuyae BbISIBNEHUS HEMPABOMEPHbLIX AeACTBUIA C MEPCOHa/IbHbIMW [aHHbIMU B

CPOK, He MPEeBbILLIAKLNIA Tpex paboumx AHel C faTbl TaKOrO BbISIBNEHUS, HEOOXOAMMO YCTPaHUTb
[ONYyLIEeHHbIE HapyLlleHns. B cnyvae HeBO3MOXXHOCTW YCTpPaHeHUs AOMYLIEHHbIX HapyLlieHW B
CPOK, He MpeBbILAOWMNA Tpex pabounx AHEen ¢ AaTbl BbISBEHWUS HENPaBOMEPHOCTU AeNCTBUIA C
NepCcoHa/IbHbIMU flaHHBIMU, HEOBXOAMMO YHUUTOXMTb MepCOHa/IbHble fAaHHble. O6 ycTpaHeHuu
AONYLLUEHHBbIX HaPYLUEHUA MANM 06 YHUUYTOXEHWUU MEPCOHa/IbHbIX AaHHBbIX YupexieHue 06s3aHO
YBeAOMUTb CyObEKTa MePCOHabHbIX AaHHBIX, UK ero 3aKOHHOrO NPeACTaBUTeNs, a B Clyyae, ecin
obpalleHne waM 3anpoc ObiiM  HanpaBieHbl YMOAHOMOYEHHbIM OpraHOM MO 3awuTe npaB
CyOBEKTOB NEPCOHA/IbHBIX AAHHbIX, TaKXKe YKa3aHHbI opraH.

2.2. SALULNTA NMEPCOHAJIbHbIX JAHHBIX TPAXIAH

2.2.1. B uenax obecnevyeHns 3aliuTbl MEPCOHANIbHBIX AaHHbIX, XpaHawwmxcs B NCIMAH,
rpaXkjaHe UMeroT Npaso:

2.2.1.1. MonyyaTb NOMHYK MH(OPMaUUI0O O CBOMX MEPCOHasIbHbIX AaHHbIX U 06paboTKe
3TUX AaHHbIX (B TOM YMCNe aBTOMATU3MPOBaHHON).

YupexaeHneM paspabatbiBaeTca XKypHan yyeTa 06palleHWin CyObeKTOB MEepCOHaNbHbIX
[AaHHbIX O BbINOMHEHUM WX 3aKOHHbLIX MpaB Mpyv 06paboTke NepcoHasibHbIX AaHHbIX B VCTAH
YupexgeHusi. B xxypHane oTpaxaetcs PO cybbekTa, AaTa 0bpaleHns 1 Leib obpatleHus.

2.2.1.2. OcyulecTBNATb CBOGOAHBIN BGecniaTHbIA AOCTYN K CBOMM MEPCOHaNIbHbIM AaHHbIM,
BK/IlOYas NpaBo Mo/syvaTb KOMMM NtOBOM 3anucK, cogepkawield nepcoHabHble AaHHble, 3a
NCK/IK0YEHWEM CNy4yaeBs, npefyCcMOTPEeHHbIX ®efepasibHbIM 3aKOHOM OT 27 nona 2006 r. Ne 152-$3
"O nepcoHanbHbIX AaHHbIX".

2.2.1.3. TpeboBaTb WCKMOYEHUS WM WUCMPABMEHUA HEBEPHbIX WAN  HEMOJHbIX
MEePCOHa/IbHBIX [aHHbIX, a TaKXe [aHHbIX, 00paboTaHHbIX C HapyLleHWeM 3asiB/IeHNEM B
NUCbMEHHOW (hopMe Ha MMsi NaBHOrO Bpava YupexaeHus. paxaaHWH MMeeT NpaBo 3asBUTb B
MwuH3gpas PK, ynosHOMOYeHHbIA opraH Mo 3awute npaB CyObLeKTOB MePCOHa/IbHBLIX AaHHbIX O
CBOEM Hecornacumn, 060CHOBaB COOTBETCTBYHOLLMM 06pa3oM Takoe Hecornacue.

2.2.1.4. TpeboBaTb OT PabOTHWKOB YUpexAeHNs yBeJOMIEHUS BCEX /UL, KOTOPbIM paHee
Ob11 COOBLLEHLI HEBEPHDBIE MU/IN HEMOJHbIE NX NEPCOHa/bHbIE AaHHble, 060 BCEX MPOU3BELEHHBIX B
HUX U3MEHEHUAX UIN UCKTIOYEHNAX N3 HUX.

2.2.15. O6xanoBaTb [feicTBus unu  6e3genicTBne pPaboTHMKOB  YUpexaeHust B
YMO/THOMOYEHHbIA OpraH Mo 3awuTe npaB CyObLEKTOB MePCOHaIbHBLIX AaHHbIX WU B CyAeOHOM
nopsiaKe, ecnu rpaxaaHuH, SBAAIOWNMIACA CYObEKTOM MEPCOHa/IbHbIX [aHHbIX, CUYWTAET, 4TO
06paboTKa €ero nepcoHasibHbIX  AaHHbIX  OCYLLIECTBASETCH C  HapylleHvem TpeboBaHWiA
depepanibHOro 3akoHa oT 27 wuong 2006 r. Ne 152-d3 "O nepcoHasnbHbIX AaHHbIX" WAN MHbIM
06pa3omM HapyLuaeT ero npasa v cBo60fpl.

2.2.2. Jlvua, nonyvawowme nepcoHasbHble [aHHble rpaXaaHuHa, 00s3aHbl CO6MHAATbH
PEXUM  KOH(UAEHUMANbHOCTU.  [JaHHOe MOMOXEeHWe He  pacnpocTpaHsieTcd Ha  0OMeH
NnepcoHasIbHbIMN AaHHLIMU FpaXkaH B NOPSAAKeE, YCTAHOB/IEHHOM 3aKOHOATe/IbCTBOM P®.

2.2.3. PaboTHuMkn BY PK «P.B umm.IN.M.XKemuyeBa» A0/MKHbI ObITb O3HAKOM/EHbI MO[
pacnucKy ¢ AOKYMeHTaMu YUpexKaeHns, yCTaHaBIMBAOLWMMY NOPSA0K 06paboTKM MepcoHasbHbIX
[aHHbIX rpadkaaH, a Takke 0CBeOM/IEHbI 06 MX NpaBax U 0683aHHOCTSAX B 3TOW 061acTy.

2.2.4. 3awnta NepcoHasIbHbIX AaHHbIX FpaXgaH OT HEnpaBOMEPHOro WX MCMoAb30BaHUSA
NN yTpatbl obecneymBaeTca 3a cyeT cpefcTs bY PK «P.b um.MNM.M.>Kemuyesax.

2.2.5. PaboTHukamn BY PK «P.B wum.l.M.)XKemuyeBa» o0bGecneunBaeTcs 3awjura OT
HeCaHKLMOHMPOBAHHOIO [O0CTyna M KOMWPOBaHWUA MEepCOHa/IbHbIX AaHHbIX B COOTBETCTBMU C
opraHu3aunoHHO-pacnopAaNTEIbHbIMU OKYMEHTAMU N UHCTPYKLMAMMN.



2.3. XPAHEHWE MEPCOHAJIbHbIX JAHHbBIX TPAXXOAH

2.3.1. XpaHeHune nepcoHasbHbIX fAaHHbIX JO/MKHO OCYLLECTBATLCA B POPMe, MO3BONSAOLLEN
onpeaennTb Cy6bekTa MepcoHaNIbHbIX fAaHHbIX, He [Oo/blle, 4Yem 3TOro TpebyrkoT uenm ux
06paboTKN NN UHbIE HOPMATMBHbIE aKTbl, ¥ OHW MOA/IEXAT YHUYTOXEHMIO NO JOCTVKEHUW Lienel
06paboTKM 1IN B CNyyae yTpaTbl HEO6XOAUMOCTU B UX JOCTUIKEHUM.

2.3.2. VHopmauus, cofepxalas nepcoHasibHble [aHHble TpaxaHWHa, XPaHUTCA B
aBTOMaTM3MPOBaHHOM CUCTEME B 3/1EKTPOHHOM Bue. B 3TOM cnyvae [O/MKHbI BbINOMHATHCS
TpeboBaHWA W peKOMeHJauMn no 3alwmTe MepcoHaslbHbIX AaHHbIX, 00pabaTbiBaemblX B
aBTOMATM3NPOBAHHbIX CUCTEMAX.

2.3.3. YupexpieHve obecreymBaeT OrpaHuyeHve [OCTyna K MNepcoHaslbHbIM - [aHHbIM
rpaxgaH /fvuam, He YNOJHOMOYEHHbIM 3aKOHOM /MO0  YupexaeHuem Anas  MosyyYeHus
COOTBETCTBYHOLLNX CBEAEHWIA.

2.3.4. [ocTtyn K 3aliMLiaemMbliM MepPCOHaIbHbIM AaHHbIM rpaXKaaH, obpabaTbiBaeMbiM B
NCMAH, nMetoT paboTHUKK, BbIMONHAOLME (DYHKLUWK:

- ApgmuHuctpatopos VCTIAH ;

- AamuHucTpatopos 6e3onacHocTn NCIAH;

- Onepatopos MCIMAH cornacHo matpuue goctyna ansa gaHHon VCMAH.

2.3.5. Tlpn nonyyYyeHUN CBEAEHWUIA, COCTaBNAIOLWMX MEPCOHA/IbHbIE [AaHHble TPaXXaaHUHa,
yKas3aHHble iMLa MMeroT NpaBo No/yyaTh TO/bKO Te MNePCOHa/IbHbIE AaHHbIE TpaXKaaHKHa, KOTopble
HeoOXO0AMMbI ANS BbIMNOHEHUS KOHKPETHbLIX (PYHKUMIA B pamKax OKasaHWUs KBaM(PULMPOBAHHOMN
MeAMLMHCKON NOMOLLM CYyOBEKTY MEPCOHA/IbHbIX JaHHbIX.

2.3.6. lNMepcoHanbHble AaHHble OTHOCATCA K CBEAEHMAM KOH(MAEHLMANbHOro Xapakrepa (3a
NCKNIOYEHNEM CBEfIEHWIA, KOTOpPble B YCTAHOB/IEHHbIX (hefepa/lbHbIMU 3aKOHaMK Cllydasx MoryT
ObITb ONY6/IMKOBaHbI B CPeACTBaxX MaccoBo UHopPMaLmK).

2.4. TIEPEAQAYA NMEPCOHANIBbHBLIX OAHHbLIX TPAXXOAH

24.1. Tlpn nepefaye MNepPCOHaNbHbIX AaHHbLIX TpaXKaaHWHa YupexkaeHwe [0/MKHO
cobntogats cnegytoLume TpeboBaHus:

2.4.1.1. He coobwaTb MepcoHabHble [faHHble TrpaxaaHWHa TPeTbeil CTOpOHe 6e3
MUCbMEHHOIO COrNacus rpaxaaHyHa, 3a UCK/IK0YEHNEM Cly4aeB, KOrja 3To HeobXoAMMO B Liensx
npeaynpexaeHnsa yrposbl XU3HU 1 3[0P0BbA TPpaXKAaHWHA, a TakKe B Cy4yasdx, YCTaHOB/EHHbIX
(hefepasibHbIMU 3aKOHaAMM.

2.4.1.2. TpepynpexaaTb NUL, NONYYaKOLWMX NEPCOoHaNbHbIe AaHHbIE TPaXKAaHVHa, O TOM,
YTO 3TW [AaHHble MOTYT OblTb WMCMNONb30BaHbl NMLWb B LENsSX, 419 KOTOPbIX OHW COOOLLEHbI, W
Tpe6oBaTb OT 3TUX NNL, NOATBEPXKAEHNSA TOr0, YTO 3TO NPaBUIO COBMOAEHO.

2.4.1.3. Pa3pelwuatb A0CTYMN K MepCOHabHbIM [JaHHbIM TpaXkgaHuWHa TOMbKO CcheyuanbHO
YMO/IHOMOYEHHbIM inuam (paboTHMKaM), MpU 3TOM YKasaHHble nuua [AO/MKHbI MMETb MpaBo
noslyyatb TONbKO Te NepcoHa/bHble JaHHbIE FPaXKAaHUHA, KOTOPble HEOOXOAVMbI A/1 BbIMNOHEHNS
KOHKPETHbIX (PYHKLWNA.

24.2. Mepegaya NepcoHasbHbIX JaHHbLIX MO KaHanaM CBA3M [O/DKHa OCYLLECTBNATLCA B
3alMpPoBaHHOM BUAe  Mexay yupexpaeHusamu-yvactHukamn WCMAH «EFNC3 Pecny6nmku
KanMblkus», B TOM 4uCne U MeXAy OTAeNbHbIMW CTPYKTYPHbIMW MoApasfeneHnamMn ofHoro
YupexgeHus B cny4asx, Korga MMHUN CBA3M MEXAY HUMU BbIXOAAT 3a Npefesibl KOHTPOIMPYEMON
30HbI (TEPPUTOPUN YUPEXKAEHUS).



3. MEPCOHAJIbHbLIE JAHHBIE PABOTHMKOB
3.1. CbOP 1 OBPABOTKA NMEPCOHAJIbHbIX JAHHBIX PABOTHNKOB

3.1.1. MNepcoHanbHble [JaHHble PabOTHUKA YupexaeHus (ganee - pabOTHMK) OTHOCATCH K
KOH(MAeHUMaIbHOM NH(opMauun, TO eCTb MOPSAAOK paboTbl C HUMK pernaMmeHTMpoBaH TPYA0BbIM
3aKoHogartenbcTBoM P®, ®depepanbHbiM 3akKoHOM 0T 27 uioHA 2006 1. Ne 152-®3 «O
NePCOHa/IbHBIX [aHHbIX» W OCYLLECTBNAETCA C COOMOAEHMEM CTPOro OnpeAeneHHbIX Npasua u
yCnoBuiA. [aHHble TpeboBaHUS YCTaHOB/EHbI CT. 86 TpydoBoro Kogekca P® u He nognexar
N3MEHEHWIO, UCK/THOYEHMIO, TaK KaK ABNAKOTCS 0643aTe/IbHbIMU 419 CTOPOH TPYAOBbIX OTHOLUEHUIA.

3.1.2. B uenax obecneyeHns npas 1 CBOOOA YenoBeka v rpaxiaHnHa paborogatesb U ero
npeacTaBuTeNIM  NpU  06paboTKe MEepCOHa/IbHbIX  AaHHbIX paboTHMKa 06s3aHbl  Cco6/1H0AaTb
cnegyroLme TpeboBaHus:

3.1.2.1. O6paboTKa MePCOHaNIbHbIX [AaHHbIX MOXET OCYLLECTBAATLCA WUCKMOUUTENBHO B
Lenax obecnevyeHns cO6MHOAEHNA 3aKOHOB M MHbIX HOPMAaTUBHBIX MPaBOBbIX aKTOB, COAENCTBMA
paboTHNKaM B TPY[AOYCTPOWCTBE, 06YYEHUM M NPOABMXKEHMM NO CNyX6e, 06ecrneyeHnst NMYHON
6e30MacHOCTN PabOTHMKOB, KOHTPO/SIA KOMMYeCTBA WM KayecTBa BbIMOMHAEMON paboTbl U
obecreyeHns COXpaHHOCTN UMYLLECTBa paboToaartesieit, paboOTHUKOB 1 TPETbUX NNL,

3.1.2.2. Tpn onpegeneHnn obbemMa W cofepxaHns 06pabaTbiBaeMbIX MNePCOHabHbIX
[aHHbIX paboTHMKa paboTogarteNib [LO/MKEH PYKOBOACTBOBaTbCA KoOHCTUTYyumen P®, TpynoBbiM
Kogekcom P®, defepasibHbIM 3akKOHOM OT 27 umtoHA 2006 r. Ne 152-d3 «O nepcoHasbHbIX
[aHHBIX» N UHBIMW (hefilepa/ibHbIMU 3aKOHaMMU.

3.1.2.3. Bce nepcoHa/ibHble faHHble paboTHWMKa CnefyeT nonaydatb SIMYHO Y paboTHUKa.
Ecnn nepcoHasbHble AaHHble PaboTHMKA BO3MOXKHO MOMYYUTb TOMIbKO Y TPETbe CTOPOHbI, TO
paboTHMK [0/MKeH O6blTb YBeJOM/IEH 00 3TOM 3apaHee M OT Hero A0/HKHO ObiTb MOyYeHO
nMcbMeHHOe cornacue. Pabotogatesnb A0O/MKEH COO6WMTL paboTHUKY O Lensx, npeanonaraeMbix
MCTOYHMKAX M cnocobax nosyyveHns NepcoHasbHbIX AaHHbIX, XapakTepe NoAnexawnx noayyeHuo
NepCoHa/IbHBIX AaHHbIX (HanpumMep, othopmsieHKe 3anpoca Ha NpeXxxHee MecTo paboTbl paboTHMKa B
Llensx BbISCHEHMS ero Npog)ecCMoHasbHbIX Ka4yecTB, 3anpoca B y4e6Hoe 3aBefeHne 0 NOAMHHOCTY
[OKyMeHTa 06 06pa3oBaHun/ 1 T.M.) U MOCNEACTBUAX 0TKa3a paboTHMKa faTb MUCbMEHHOE cornacue
Ha MX MoJly4eHue. :

3.1.2.4. PaboTofaTenb He UMeeT npasa nosyyatb U 06pabaTbiBaTh NEPCOHasbHbIE JaHHbIE
paboTHMKa O ero NoIMTUYECKMX, PENUTMO3HBIX U UHBIX YORXKAEHUAX U YaCTHOW XXU3HW. B cnyyasx,
HenocpeACTBEHHO CBSA3aHHbLIX C BOMPOCaMU TPYAOBbLIX OTHOLLEHWM, B COOTBETCTBUM CO CTaTben 24
KoHcTutyumn P® pabotogatenb Brpase Mnony4vaTb M 06pabaTbiBaTb AaHHblIE O YACTHOWN >XM3HU
paboTHMKa TO/IbKO C ero NMCbMEHHOIo Coriacus.

3.1.2.5. PaboTogaTenb He UMeeT npasa Nnosy4yaTb U 06pabaTbiBaTh NEPCOHa/bHbIE JaHHbIE
paboTHMKA O ero YeHCTBe B 06LLECTBEHHbIX 00bEANHEHNAX NN ero NPOJCOO3HON AeATENbHOCTH,
3a MCK/IKOYEHMEM CllyYaeB, MPeLyCMOTPEHHbIX (efepasibHbIM 3aKOHOM.

3.1.2.6. Mpy NpPUHATUN peLLleHniA, 3aTparnBatoLLMX MHTepecbl paboTHUKa, paboTofaTe b He
MMEET npaBa OCHOBbIBATLCA HA NMEPCOHA/bHBLIX AaHHbIX PabOTHMKA, NOMYYEHHbIX UCKIHOYUTENIbHO
B pe3y/ibTaTe UX aBTOMAaTMU3MPOBaHHOM 06paboTKM U/ 3N1EKTPOHHO.

3.13. Mpy nocTyniieHUM Ha paboTy paboTHWK NpPeAoCTaB/seT MepcoHasbHble AaHHbIE O
cebe B JOKYMEHTUPOBAHHOM (hopme, a UMEHHO:

- NacrnopT WA UHOW JOKYMEHT, YAO0CTOBEPSHOLLMIA INYHOCT;

- TPYLOBYIO KHWKKY, 32 UCK/IOYEHVEM CNy4vaeB, KOrAa TPYAOBOM JOroBOp 3aK/IH4aeTcs

BrepBble Uy paboTHMK NOCTYMNaeT Ha paboTy Ha YCNOBMSAX COBMECTUTENLCTBE;

- CTpaxoBOe CBWAETENbCTBO rOCyAapCTBEHHOMO MNEHCUOHHOIO CTPaxoBaHUS;

- [OKYMEHTbl BOMHCKOIO y4eTa - 15 BOEHHO0053aHHbIX W /1L, MOoA/eXalnx npusbisy
Ha BOEHHYHO CNyXX0Y:

- [OKyMeHT 06 06pa30BaHWX, O MPWUCBOEHUN YYEHOW CTEreHW, YYEHOro 3BaHWs, O
KBAIMPUKALMN UAU HAIMYMKU CMeUMasibHbIX 3HAHWA NPV NOCTYMN/eHUM Ha paboTy,
TPeOYIOLLYIO CcrieumasibHbIX 3HaHUIA UK CrieumaibHOM NOAMOTOBKMY;
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- B OTAe/IbHbIX Cy4Yasx C y4eTOM creundurkm paboTbl B COOTBETCTBUMN C AENCTBYIOLLMM
3aKOHOAATeNIbCTBOM P® MOXeT npeAycMaTpuBaTbCst HEOOXOAMMOCTb MpPeAbsABIeHNs
npu 3aKNHOYEHUN TPYLOBOrO0 [0roBopa AOMONHUTENIbHBLIX [OKYMEHTOB (Hanpumep,
MeAVLMHCKOE 3aK/TH0UYeHNe Ha MOHTaXXHUKOB, A4N14 1L, B Bo3pacTe Ao 18 net; ana nuu,
3aHATLIX Ha THKENbIX paboTax u paboTax ¢ BpeAHbIMU U (MM) ONACHLIMU YCIOBUAMM
TPyAa, a Takke Ha paboTax, CBS3aHHbIX C ABWKEHVMEM TPaHCNopTa, Npu 0hopMIEHUN
[0MyCKa K rocylapCTBeHHOW TaliHe).

3.1.4. 3anpewaetcsa TpeboBaTb OT /MU, NOCTYNAOLIEro Ha paboTy, AOKYMEHTbI NMOMUMO
npeaycMOTPeHHbIX TpyaoBbiIM KofAeKCOM P®, WHbIMK (hefepasibHbIMU - 3aKOHaAMK, yKa3ammu
Mpe3ngeHTa P® 1 noctaHoBneHUAMM NpaButenscTea Pd.

3.1.5. Mpu 3aKkn04YeHMn TPYAOBOro [OroBopa U B XO4e TPYAOBOW [eATENbHOCTM MOXET
BO3HWKHYTb HEOOXOAMMOCTL O NPeA0oCTaB/eHNN PA6OTHUKOM JOKYMEHTOB:

- 0 BO3pacTe feTei;

- 0 6epemMeHHOCTY XEHLUMHDI;

- 06 MHBa/IMAHOCTH:

- 0 JOHOpPCTBE;

- 0 COCTaBe CeMbW, U3MEHEHNWN CEMEHOIO MOJTOXKEHNS;

- 0 [oxofe C npefbioyLiero MecTa paboTsl;

- 0 HeobxoaMMoCTM yxopfa 3a 60/1bHbIM Y/IEHOM CEMbY;

- mpouve.

3.1.6. lMocne TOro, Kak OyfeT NPUHATO peLLeHKe 0 NpuemMe paboTHMKA Ha paboTy, a Takxe
BMOC/EACTBUM B NpoLecce TPYLOBOW AeATeNIbHOCTU K AOKYMEHTaM, COAepXXallyM MepcoHaslbHble
[aHHble paboTHMKaA, TaKkxKe ByayT OTHOCUTLCA:

- TPYLOBOIA JOroBop M NpuKas o npremMe paboTHUKA Ha PaboTy;

- MpPWKa3sbl O MOOLLPEHNAX U B3bICKAHWAX;

- [OMONIHUTE/IbHbIE COrnaleHns K TPYAOBOMY AOroBopy M MNpuKasbl 06 W3MEHEHWUU

YCNOBWIA TPYA0BOI0O AOr0BOPA;

- Kaptoyka YHUMUUMPOBAHHOW  (hopMbl  T-2.  yTBEPXAEHHas  MOCTaHOB/IEHVEM
"ockomcTtata Poccum ot 05.01.2004 1. Ne 1;

- [pyrve JOKYMEHTHI. .

3.1.7. Ecnn nepcoHanbHble AaHHble paboTHMKa BO3MOXKHO MONYYUTb TOMbKO Y TPETbEN
CTOPOHbI, TO PabOTHUK JO/MKEH ObITb YBEAOM/IEH 06 3TOM He MeHee YeM 3a TPy paboumnx AHA U OT
Hero [JO/MKHO ObITb MOMlYYeHO MUCbMEHHOe cornacme (60 MUCbMEHHBIA 0TKas), KOTOpOe
paboTHUK [JO/MKEH [aTb B TeueHue NATU paboyumx AHEen ¢ MOMeHTa nosy4veHus OT pabotogatens
COOTBETCTBYIOLLET0 YBELOM/IEHUS.

3.2. SAlLNTA NMEPCOHAJIbHbIX JAHHBLIX PABOTHKOB

3.21. B uenax obecrieyeHNs 3aliWTbl MNEPCOHAIbHLIX [aHHbIX, XpaHAWMXCa Yy
paboTofatens, paboTHUKM UMEIOT NPaBo Ha:

3.2.1.1. TonHyto nHhopmauunio 06 Ux NepcoHabHbIX AaHHbIX U 06paboTKe 3TUX AaHHbIX, B
4aCTHOCTV pabOTHMK UMeEET MNpaBo 3HaTb NepeyeHb 0bpabaTbiBaeMbIX NEPCOHAbHBIX AaHHbIX, KTO
N B KaKMX LeNIAX UCNONb3YET UM UCMO/b30Ba/ €r0 NepcoHasIbHbIE AaHHbIE.

3.2.1.2. CB0o60AHbIN K 6ecnnaTHbIA JOCTYN K CBOMM MEPCOHa/IbHbIM [aHHbIM, BK/OYas
npaBo Ha MONMY4YeHWe KOMNWIA MO0 3anucK, CoAepXKallein nepcoHanbHble AaHHble PaboTHMKa, 3a
NCK/TIOYEHVEM C/ly4aeB, NpeayCMOTPEHHbIX PefepasibHbIM 32aKOHOM.

3.2.1.3. OnpepgeneHvie NpeacTaBuTeneit 4ns 3aWnTbl CBOMX NEPCOHa/IbHBIX AaHHbIX.

3.2.1.4. JocTyn K OTHOCALMMCA K HUM MEAULMHCKUM JaHHbIM.

3.2.1.5 TpeboBaHMe 00 WCKIHOYEHUN WU WUCMPABAEHUN HEBEPHBLIX WAN  HEMOMHbIX
NePCOHa/IbHBIX AaHHbIX, a TaKXe AaHHbIX, 06paboTaHHbIX C HapyLleHneM TpeboBaHuin TpyLoBOro
Kogekca P® 1 ®depepanibHbiM 3aKkOHOM OT 27 UOHA 2006 T. No 152-93 «O nepcoHabHbIX [AaHHBX».
Mpn oTkase paboTogaTens WUCKIUYUTb WAN UCMPaBUTL MEPCOHaNIbHblE AaHHble PabOTHUK UMeeT
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npaBo 3asBWTb B MUCbMEHHOW (hopme paboTodaTento O CBOEM HECOrnacum C COOTBETCTBYHOLLUM
060CHOBaHMEM TaKoro Hecorfiacusi. lepcoHasibHble [aHHble OLEHOYHOro Xapaktepa paboTHUK
MMeeT NpaBo AOMNONHUTL 3asB/IEHVNEM, BbIPaXKatoLMM ero COGCTBEHHYHO TOUKY 3peHUs.

3.2.1.6. Tpeb6oBaHMe 06 u3BeWleHUM paboToAaTeNleM BCEX MWL, KOTOPbIM paHee Oblin
COOOLLEHbI HEBEPHbIE U/ HEMOJHbIE NEPCOHa/IbHBIE JaHHble PabOTHMKA, 060 BCEX MPOU3BEAEHHbIX
B HWUX UCK/THOUYEHUAX, UCMPaBEHUSAX NN LOMONHEHUSIX.

3.2.1.7. O6xanoBaHve B Cy[ /OObIX HEMPaBOMEPHbIX AEWCTBMIA WM  6e34enCcTBUM
paboTogaTenst npy 06paboTKe 1 3aLLMTe ero NepcoHasIbHbIX AaHHbIX.

3.2.2. lnya, nonyvatoLyme nepcoHasibHble faHHble PabOTHMKA, 0053aHbl COB/IOAATL PEXMM
KOH(MAeHUMaNbHOCTU. [JaHHOe MOMIOXKEHE HE PacnpoCcTpaHAaeTcs Ha 0OMeH MepCoHasIbHbIMMU
[aHHbIMY pabOTHMKOB B NOPALKE, YCTAHOB/IEHHOM 3aKOHOAATE/IbCTBOM P®.

3.2.3. 3almTa nepcoHasbHbIX AaHHbIX Pab0THMKA OT HENPaBOMEPHOr0 WX WCMO/b30BaHUS
WK yTpatbl AO/DKHA OblTb 0becreyeHa paboTofgaTeneM 3a CYeT €ro CpPeAcTB B MOPSA[Ke,
YCTaHOB/IEHHOM TPY/0BbIM KOAEKCOM P®, MHbIMU (efepasibHbIMM 3aKOHaMM.

3.2.4. PaboTHUKW, WX NpeACTaBUTENIN [LO/MKHbI ObITb O03HAKOM/IEHbI MOJ Pacrucky c
[JOKYMEHTaMy NpeanpuaTus, ycTaHaBNMBalOLWMMU MOPSAOK 06paboTKM MePCOHaIbHBIX [aHHbIX
pabOTHNKOB, a TaKXXe 0CBEAOM/IEHbI 06 MX NpaBaX MU 06513aHHOCTAX B 3TOM 06/1acTW.

3.2.5. PabOTHMKM He [O/MKHbI OTKaTbIBATHCA OT CBOWX MpaB Ha COXpPaHeHWe W 3aluTy
TaliHbl. ECnn B TPyaoBOM foroBope OyfeT cofepxxarbcsa HopMa 06 OTkase paboTHMKA OT 3TOro
npasa, TO B 3TOM YacTu TPYA0BOM LOroBop 6yAeT CUMTATbCA HeAENCTBUTENbHBIM.

3.2.6. Pabotogartenu, paboOTHUKN U UX NPeACTaBUTENN LO/MKHbI COBMECTHO BbipabaTbIiBaTb
Mepbl 3aLWMTbl NEPCOHA/IbHBIX AaHHbIX Pa6OTHUKOB.

3.3. XPAHEHWE MEPCOHAJIbHbIX JAHHbLIX PABOTHKOB

3.3.1. lMepcoHanbHble AaHHble paboTHUKA CofepXKarcsa Ha OYMaXKHbIX HOCUTENsX, B TOM
yncne B OCHOBHOM [OKYMeHTe MepcoHaslbHOro y4yeTta pabOTHUKOB - IMYHOM fefie paboTHMKa, B
KOTOPOE MOTYT BXOAUTL CNefytoLine AOKYMEHTbI:
- @HKeTHO - buorpaguyeckune 1 xapaktepusyroLme MaTepuasibl, K KOTOPbIM OTHOCATCA:
aHKeTa, aBTobmorpagua (npu HeobXoAMMOCTH), KOMUKN [OKYMEHTOB 06 06pa3oBaHuM,
pesynbTaTbl MefULMHCKOro obcrefoBaHusa Ha NpeaMeT rofAHOCTU K OCYLLECTBNEHMIO
TPYAOBbIX 0653aHHOCTel (8 cnyyasx, npeayCcMOTPEHHbIX TPYLOBbIM
3aKOHO/AATeNbCTBOM), 3asBNeHMe paboTHMKA O NpueMe Ha paboTy, KOnus npukasa o
npveme Ha paboty, TPyZLOBOW [OroBop, AOKYMEHTbI, CBSi3aHHble C MEepeBofOM W ne-
pemeLleHnemM paboTHMKa (KONUW MpUKasos, 3asBfieHWst paboTHMKa W T.N.), BbIMUCKM
(Konun) ©n3 [OKYMEHTOB O TMPUCBOEHWM TMOYETHLIX 3BaHWA, YYEHON CTEneHw,
HarpaxJeHUn  rocyfapCTBeHHbIMM  Harpafjamu,  KOMWUW  HarpagHbiX  JINCTOB,
aTTeCTaUMOHHble  NINCTbI,  KOMWWM MNPUKA30B O  MOOLUPEHUAX,  B3bICKaHUAX,
XapaKTEPUCTUKN N peKOMeHaaTe/IbHble NiCbMa, 3asBeHne paboTHMKa 06 YBOMIbHEHNN,
KOnua npukasa 06 YBOMbHEHUW W PacTOPXKEHWU TPyLOBOro [Orosopa, Apyrue
[OKYMEHTbI, HAX0X/eHWe KOTOPbIX B IMYHOM fefie ByAeT NpU3HaHo LienecoobpasHbiM;
- [OMofIHMTeNbHbIE MaTepuasbl, K KOTOPbIM OTHOCATCA: XapakKTEPUCTUKM C MPEXHEero
MecTa paboTbl, (oTtorpagumn, AONONHEHWE K NIMYHOMY [eny - AOKYMEHT, B KOTOPOM
(hMKCHpYyHOTCA CBeAeHMs O nepemMelLeHnn paboTHUKA No paboTe, Apyrue LOKYMEHTHI,
HaxO0X[eHVe KOTOpbIX B IMYHOM fene ByaeT Npu3HaHO LieniecoobpasHbIM.
3.3.1.1. B muHoe peno pabOTHMKA BKIKOYAETCA TaKXKe ONUCb BCEX [OKYMEHTOB,
HaxofAaLmxca B fene.

3.3.1.2. B cny4yae BpPeMEHHOr0 W3bATUA [AOKYMEHTa BMECTO HEro BK/aAblBAaeTCA /UCT-
3aMeHuUTeNb. VI3bATrE SOKYMEHTOB U3 IMYHOTO [efa NPOon3BOAUTCA UCKIKOYUTENIbHO C paspeLLeHus
3aMeCTUTENA AMPeKTOopa Mo PeXxumy 1 Kagpam.

3.3.2. CBefeHusi 0 pabOTHMKAX NPeanpuATUA Ha OYMaXKHbIX HOCUTENsX XpaHATCs B

NMomeLleHMn oThena Kafpos. [ 3TOro MCnonb3ytTca creumanbHo 060pyfoBaHHble LWKagbl 1
celbl, KOTOpble 3anuparTcd M onevatbiBatoTcA. CBefeHUs O pabOTHMKAX pacronaratoTcs B
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antaBuUTHOM nopsigke. Koy oT WwKagos 1 Cendos, B KOTOPbIX XPaHATCA CBEAEHUS 0 pabOTHUKax
NPeanpuUATUSA, HaxOAWUTCA Y Hadva/bHUKA OTAefla KagpoB, a Mpu ero OTCYTCTBUM - paboTHMKA
OTAena KafpoB, WCMOMHAOWEro 0683aHHOCTM Haya/lbHUKa OTfena Kafgpos. JIMyHble faena
YBOJIEHHbIX PAGOTHNKOB XPaHATCA B OTAe/e KafpoB B a/ihaBUTHOM MOpsiiKe ¢ pa3brBKOI MO rogam
YBOJIbHEHMS.

3.3.3. KOHKpeTHble 0643aHHOCT MO XPaHEHWUKO NNYHBLIX Aefl PabOTHMKOB, 3amnoSIHEHWIO,
XPaHeHUI0 1 Bblhave TPYAOBbLIX KHWDKEK (4yOnMKaToB TPYAOBLIX KHWXKEK), WHbIX [AOKYMEHTOB,
OTpaXatoLMX NnepcoHasibHble AaHHble PabOTHMKOB, BO3MaraloTcA Ha paboOTHUKOB OTAena Kafpos U
3aKpennATCA B LO/MKHOCTHLIX UHCTPYKLMSX.

3.3.4. B OTHOLWEHNM HEKOTOPbIX [AOKYMEHTOB AEWCTBYHOLLMM 3aKOHOAATENbCTBOM Pd
MOTyT ObITb YCTAHOB/IEHbI WHble TpPebOBaHMS XpaHeHWs, 4YeM MNPeAyCMOTPEHO HACTOALLMM
MonoxkeHneM. B TakuMx cnydasx cregyeT pPyKOBOACTBOBATLCA MpaBu/iaMu, YCTAHOBNEHHbLIMU
COOTBETCTBYIOLLMM HOPMATUBHbLIM aKTOM.

3.3.5. O6paboTKa nepcoHasbHbIX AaHHbIX, MPOM3BOAMMAas 6e3 MCMo/b30BaHWUSA CPeACTB
aBTOMaTM3aLMmn, OCYLLECTBNAETCA B COOTBETCTBUM C «[10N0XeHMEM 06 0COOGEHHOCTSAX 06paboTKM
MepCOHaNbHbIX [aHHbIX, OCYLLEeCTBfeMO 6e3 MCMOoNb30BaHUA CPeACTB  aBToOMaTM3auum»
yTBepXaeHHOM MIMP® 15 ceHTA6pa 2008 r. Ne687.

3.3.6 O6paboTka MepcoHasbHbIX [aHHbIX C WCMOMb30BaHWEM CPeACTB aBTOMaTu3auuu,
OCYLLECTB/AETCA B COOTBETCTBUM C MocTaHOBNEHMeEM MpaBuTenbeTBa Poccum Nel1119 ot 01 Hos6ps
2012 1. «O6 yTBepXxaeHUM TpeGoBaHWUI K 3alliuTe MepCoHa/IbHbIX AaHHbLIX NPU MX 06paboTke B
NH(OPMALMOHHBIX CUCTEMAX NEPCOHA/IbHBIX AaHHbIX.

3.3.7. Pabotopatens obecrneymBaeT OrpaHUYeHWe AOCTyNa K MepCcoOHasIbHbIM AaHHbIM
paboOTHMKOB /MLaM, He YMONHOMOYEHHbIM 3aKOHOM /M60 paboTogartesiem [ANA  MOMyYeHus
COOTBETCTBYHOLLMX CBELEHWIA.

3.3.8. [octyn K nepcoHa/bHbIM AaHHbIM PabOTHWKOB 6e3 CcneunanbHOro paspeLleHus
NMEIOT PabOTHNKK, 3aHNMAIOLLIME CNefyoLLMe JO/MKHOCTK:

- [NaBHbIiA Bpauy;

- [NaBHbIW Byxrantep;

- HaYaJlbHUK OTAeNa Kajpos;

3.3.9. Mpu nonyyveHMn CBeAEHWUIA, COCTaBNAIOWMX MEPCOHA/bHbIE [aHHble PaboTHUKA,
yKazaHHble N11na UMELOT NpaBo MoslyyaTb TOIbKO Te MepPCOHasIbHbIE [aHHble PabOTHMKA, KOTOpble
HeobOX0AMMbI AN151 BbINOMIHEHWUS KOHKPETHbIX PYHKLMWIA, 33aHNIA.

3.3.10. B uenax MH¢opmauMoHHOro obecrneyeHWss MOryT €034aBaThCsi 0OLLEAOCTYMHbIE
NCTOYHUKM MEPCOHA/bHBIX JaHHbIX B BUAE CMPaBOYHMKOB. B CnpaBOYHMKM MOTYT BK/IKOUYATLCA Ha
OCHOBaHMUM [aHHOro MofoXxeHns cnefyrowine nepcoHasbHble faHHbIE: paMuing, UMs, 0THECTBO,
[eHb 1 MecAl poxaeHus (B cnydae tobunea 50. 60. 70. neT - rof poXxaeHus), Homep paboyero
TenegoHa (B TOM Yncne MOGUILHOr0), 3aHMMaeMast JO/MKHOCTb.

3.311 CsegeHusi 0 cybbekTe MePCOHaIbHbLIX AaHHbIX MOryT ObITb B /11060€ Bpems
NCKNHOYEHbI U3 06LLeJOCTYNHLIX UCTOYHWKOB NEPCOHa/IbHBIX AaHHbIX M0 TpeboBaHMIO paboTHMKa.

3.4. MEPEAJAYA NMEPCOHAJIbHBIX AJAHHbBIX PABOTHMKOB

3.4.1. Mpw nepesaye NepcoHasIbHbIX JaHHbIX paboTHMKa paboTodaTeNb AO/HKeH coboaaTh
cnegyroLme TpeboBaHus:

3.4.1.1. He coobwatb nepcoHanbHble [aHHble paboTHMKA TPeTbeil CTOpPOHe 6e3
MUCbMEHHOIO cornacus paboTHMKA, 33 WCK/IOYEHWEM Clly4aeB, KOrfja 370 HEOOXO0AMMO B Lensx
npesynpeXxaeHns yrposbl XM3HU 1 340p0BbA PaboTHMKA, a Takke B C/y4asX, YCTaHOBNEHHbIX
TpygposbiM Kogekcom P® nnv nHbIMU hefiepasibHbIMU 3aKOHaMMK.

YuntbiBas, 4tOo Tpygoso Kogekc P® He onpefenset  KpUTEPUM  CUTYaLMiA,
NPeACTaBNAIOWMX YIpo3y XM3HW U 3L0P0BbI0 PaboTHMKA, paboTofate/lb B KaX4OM KOHKPETHOM
Cllyyae [ieflaeT CcaMOCTOATE/IbHYH OLEHKY Cepbe3HOCTU, HEMUHYEMOCTW, CTEMEeHW TakoW Yrposbl.
Ecnn >xe nuuo, obpaTvBLUeecs C 3anpocoM, He YMO/HOMOYEHO (pefiepasibHbIM 3aKOHOM Ha
MoflyyeHre MNepcoHaNibHbIX [aHHbIX paboTHUKa, /MBO OTCYTCTBYET MMCbMEHHOEe coriacue
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paboTHMKa Ha NpeAocTaB/ieHNe ero NepcoHasibHbIX CBefeHUs, b0, No MHEHUIO paboToaatens,
OTCYTCTBYeT Yrpo3a >KU3HM W 3[0pOBbI0 paboTHMKA, paboTogatenis 06s3aH OTKasaTb B
NpefoCTaB/ieHNM MEePCOHA/IbHBIX AaHHbIX nvuy. Jlugy, obpaTuBLUEMYCS C 3arpocOM, BblAaeTcs
NUCbMEHHOE YBeAoM/IeHNEe 06 0TKa3e B NPeAoCTaB/IeEHNM NEPCOHATbHBLIX JaHHbIX.

3.4.1.2. He coobwatb nepcoHasbHble JaHHble pabOTHMKA B KOMMEPUYECKMX Lienisix 6e3 ero
NNCbMEHHOr 0 cornacus.

3.4.1.3. Mpepynpexaats N1, NoyYaroLwmx nepcoHasbHble JaHHble paboTHUKAE, O TOM, YTO
3TW AaHHble MOTYT ObITb MCMOMb30BaHbI NMNLWL B LENAX, A1 KOTOPbIX OHW COO0OLLEHbI, 1 TpeboBaTb
OT 3TUX UL, MOATBEPXKAEHWSA TOr0, YTO 3TO NPaBU/IO COBMOLEHO.

3.4.1.4. OcyulecTBNATb Nepefavy AaHHbIX paboTHMKA B Npeaenax ofHOro paboroaarens B
COOTBETCTBUWN C HACTOALLUM [TONOXKEHMEM.

3.4.1.5. PaspewaTb A0OCTYN K MEePCOHa/IbHbIM [aHHbIM PaboTHMKA TOMbKO CheunanbHO
YNONHOMOYEHHbIM N1LaM, NMpy 3TOM yKasaHHble vua AO/MKHLI MIMETL NPaBo NoJy4aTtb TONbKO Te
MepcoHasibHble [aHHble PaboTHWKA, KOTOpble HE0OXOAWMbl [NA  BbIMOHEHUA KOHKPETHbIX
(hyHKUWA.

3.4.1.6. He 3anpawwvBatb WH(OPMALMIO O COCTOAHWMM 3[0POBbA PabOTHMKA, 3a
NCK/IIOYEHNEM TeX CBefeHUW, KOTOpble OTHOCATCH K BOMPOCY O BO3MOXHOCTW BbIMO/IHEHUA
paboTHMKOM TPYAOBOA (hyHKUMM (Hanpumep, AONYCTUMO obpalleHne 3a WH(opMauven o
COCTOSIHAM 3[0pOBbS OEPEMEHHON YXEHLUMHbI MPY PeLLeHnn BOMpoca ee MepeBofa Ha ApYyryto
paboTy, NCK/OYatOLLYHO BO3eNCTBME HEONAronpUATHBLIX TEXHOTEHHbIX (haKTOPOB).

3.4.1.7. lMepefaBaTb MNepcOHa/IbHble [aHHble PabOTHUKA MNpeAcTaBuTento paboTHMKA B
nopsfKe, yCTaHOB/IEHHOM Tpyo0BbIM KOAEKCOM, MHbIMU (PefepasibHbIMU 3aKOHaMU Y HACTOALLUM
[MonoxkeHneMm, W OrpaHUYMBaTb 3TY WHQOPMALMIO TONMBKO TeMU MEePCOHA/IbHbIMU  [aHHbIMU,
KOTOpble HEO6XO0AMMbI /151 BbINO/IHEHUA YKA3aHHbIMU NPELCTaBUTENAMU UX (DYHKLMWA.

3.4.2. [JaHHble TpeboBaHMA yCTaHOBMEHbI CT. 88 TpyfoBoro Kogekca P® v He nopnexar
N3MEHEHWIO, UCK/THOYEHMIO, TaK KaK ABNAKOTCS 0643aTe/lbHbIMU A/ CTOPOH TPYAOBbLIX OTHOLLUEHUIA.

3.5. OBASAHHOCTUM PABOTHNKA N PABOTOOATENA

3.5.1. B uensax obecneyeHnst LOCTOBEPHOCTU MEPCOHA/IbHBIX AaHHbIX PABOTHNK 0653aH:

3.5.1.1. Mpn npueme Ha paboTy npeaocTaBMTb paboTodaTeNto MOJHble U [OCTOBEPHbIE
[laHHble 0 cebe.

3.5.1.2. B cnyyae W3MEHEHWUS CBEAEHWA, COCTaBMSKOLWIMX MNEepPCOHa/IbHblE AaHHbIE
paboTHMKA, He3aMeANUTeNIbHO NPefoCTaBUTb AaHHYHO MHopMaLnio paboToaaTento.

3.5.2. PaboTopatenb 06s3aH:

3.5.2.1. OcyLecTBNSATL 3aLMTY NepPCOHabHbIX AaHHbIX PAO0THUKA.

3.5.2.2. ObecneunTb XpaHeHWe MePBUYHOM YUYETHOM JOKYMEHTaLUMW No y4eTy Tpyaa U ero
onnatbl, K KOTOPOW, B YaCTHOCTM, OTHOCATCA AOKYMEHTbI MO YYeTYy KafpoB, LOKYMEHTbI MO y4eTy
MCNONb30BaHUA Paboyero BpeMeHM 1 pacyeToB € paboTHWKaMKM Mo onnarte rpyga v ap. MNpu atom
NepCcoHa/IbHblE aHHble He [O/MKHbI XPaHUTLCS AO/bLIE, YeM 3TO OMpaBAaHO BbINO/HEHNEM 33ad,
A/19 KOTOPbIX OHW COBUMpannChb, WU LOMbLUe, YeM 3TO TpebyeTcs B UHTEpecax /iul, O KOTOPbIX
cobpaHbl fJaHHbIe.

3.5.2.3. 3anonHeHve [OKyMeHTaUMKW, COAepXKallell nepcoHasibHble [aHHble pPaboTHUKa,
OCYLLeCTBNATbL B COOTBETCTBUM C  YHUPUUMPOBAHHLIMW  hOpMamyt  NMEPBUYHOM  YHETHOM
[LOKYMEHTaUMM No y4eTy TpyZa M ero onnatbl, YTBepXAeHHbIMU MOCTaHOB/IEHMEM [TockomcTaTa
Poccum ot 05.01.04 Ne 1

3.5.2.4. o NUCbMEHHOMY 3asBNIEHNIO PabOTHMKA He MO3JHee TPex AHel CO AHSA nojaum
3TOro 3asBfieHWs BblgaBaTb MOCNeLHEMY KOMWM [OKYMEHTOB, CBSi3aHHbIX C paboToi (Konuu
npukKasa o nprvemMe Ha paboTy, MPUKA30B O NepeBofax Ha Apyryro paboTy, npukasa 06 yBONbHEHUN
C paboTbl; BbIMUCKN 13 TPYLOBON KHVXKN UM KOMUN TPYAOBOA KHUXKKW; CNpaBku O 3apaboTHOM
nnarte, nepuoge paboTbl y AaHHOro pabotogarens n Apyroe). Konuu QOKYMEHTOB, CBA3aHHbIX C
paboToil, [O/MKHbI ObITb 3aBEpPeHbl Haf/exawyM o06pa3oM W NpefoCTaBnsATLCA PabOTHUKY
6e3B03Me3HO.
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3.5.2.5. BecTu y4eT nepegayn nepcoHasbHbIX AaHHbIX PaboTHMKA TPETbMM NMUaM nyTem
BefleHV COOTBETCTBYIOLLEr0 >KypHasia, OTpaXatOLlero CBeAeHUs O MOCTynuBLLEM 3anpoce (KTo
ABNAETCA OTrNpaBuTe/IeM 3anpoca, faTa ero nocTynnaeHns paboTogaTento), AaTy OTBeTa Ha 3arnpoc,
Korja MMeHHO MH(opMaums 6bina nepesaHa Mo 0TMETKY 06 OTKase B ee MpeaocTaBfieHnn, 6o
OrpaHnynBaThbCA MOMELLEHNEM B /IMYHOE [e10 paboTHMKA BbIMWUCOK, KOMWIA [OKYMEHTOB W T.M.,
OTPa’KaroLLMX CBEAEHNA O NMOCTYNUBLLEM 3aMnpoce U pe3ynbTaTax ero pacCCMOTPEHUS.

3.5.2.6. B uendx obecneyeHUs COXPaHHOCTM [AOKYMEHTOB MO JIMYHOMY COCTaBy
YBO/IbHAiEMbIX PabOTHMKOB B C/lyyae peopraHu3aumMv wav IMKBUAAUMW NPeanpuAaTUs, a Takke
COUMabHOM 3alMLLEHHOCTU TPaXXaaH, BbIMOMHAOWMX paboTy no TPYAOBOMY A0roBOpY, BK/OYATL
B CBOM YyupeauTenbHble AOKYMEHTbI MpaBuia yyeta M COXPaHHOCTM [OKYMEHTOB MO JIMYHOMY
cocTaBy, a TaKe CBOEBPEMEHHON nepefayM WX Ha roCyfapCTBEHHOE XpaHeHue Mpu
peopraHusaumMm unuM NMKBU4aUMu ropuaudeckoro nuua (pacnopsbkeHune lMNpasutensctea PP ot
21.03.1994 Ne 358-p «O6 0becrneyeHn COXPaHHOCTU JOKYMEHTOB MO IMYHOMY COCTaBYy»).

3.5.2.7. B cnyyae peopraHusauuMn wWnn MKBAZAUMW MPeanpuaTus, (uavanos y4yet wu
COXPaHHOCTb [OKYMEHTOB MO /IMYHOMY COCTaBy, MOPAAOK MNepefayn UX Ha rocyfapCcTBeHHoe
XpaHeHne OCYLIeCTBATb B MOPSAKe, YCTaHOB/IEHHOM [eACTBYIOLLMM  3aKOHOLATE/IbCTBOM
Poccuitckor ®egepaumn.



4. OTBETCTBEHHOCTb 3A HAPYLLUEHWE HOPM, PEIYJIMPYOLLLNX
MNONYYEHUE, OBPABOTKY N 3AWLNTY NMEPCOHAJIbHbLIX JAHHbBLIX TPAXXAAH U
PABOTHUKOB YYPEXIOEHNA

4.1. Jluua, BMHOBHbIE B HapyLIEHWM HOPM, PErynupylowmx nonyyeHne, o6paboTky K
3alUMTY NepCcoHabHbLIX AaHHbIX rpaXKAaHWHA NPUBEKAKOTCA K AUCUMUMIMHAPHOW Y MaTepuabHOW
OTBETCTBEHHOCTU B MOPsAKe, YCTaHOBNeHHOM TpyaosbiM Kogekcom P® 1 nHbIMK (heaepasibHbIMN
3aKOHaMW, a TaKXXe MPUBNEeKalTCs K rpaXAaHCKO-MpaBoBOM, aAMUHUCTPATUBHOW W YroN0BHOW
OTBETCTBEHHOCTY B MOPsAKe, YCTaHOB/IEHHOM (heepaibHbIMU 3aKOHaMU.

4.2. PabOTHWKK, YMO/SIHOMOYEHHbIE HA BefeHWe W XpaHeHue 6a3 pAaHHbIX WICMOH
YupexaeHus, MOryT npuBnekatbCs B COOTBETCTBUM C 3aKOHOAATENbCTBOM  POCCUIACKOMN
defepaynn K AUCUUNANHAPHOW MU MHOW OTBETCTBEHHOCTM 3a pasr/alleHne KOHMUAEHUMaIbHbIX
CBefleHWn, cofepXKalmxcs B 6azax, a Takke 3a MHble HapyLleHUa rnopsigka BefeHust 6a3 JaHHbIX,
YCTaHOB/IEHHOI 0 HacTOALWMM [10NOXKEHUEM.

4.3. HenpaBomepHbIiA 0TKa3 paboTodaTtens WCKIOUUTL WU WUCNPaBUTb MEepCOHasIbHbIe
JaHHble TpaXAaHWHa, a Takke /0O0e MHOE HapylleHMe MpaB rpaxjaHuHa Ha 3aWuTy
NMepcoHa/IbHbIX JaHHbIX BfIYET BO3HUMKHOBEHME Y rpaXKaaHWHa nNpasa TpeboBaTb YCTpPaHeHUs
HapyLleHMs ero npas 1 KOMMeHcauum NPUUNHEHHOT0 TaKUM HapyLleHneM MOpasibHOro Bpeaa.
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